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CAMP MARY MAC

A CHRISTIAN CHURCH (DOC)CAMP

SHARPSBURG, MD

Reservations Phone:  301-942-8266

Reservations Phone:  877-942-8266 (Toll-Free)

Reservations Fax: 301-942-8366

REQUEST TO USE CAMP MARY MAC FACILITIES FOR NON-OVERNIGHT FAMILY, COMMUNITY, AND/OR COMMERCIAL EVENTS 

Name of Group/Company:
________________________________________________________________

Address and Phone #:

________________________________________________________________

Name of Contact Person:
________________________________________________________________

Address and Phone #:

________________________________________________________________

E-Mail of Contact Person:
________________________________________________________________

Requested Date(s) & Time of Use:
__________________________________________________________
Detailed Explanation of Event:  (Use additional sheets, if necessary.)  Please provide specific information on each of these topics:  (1) Name & Phone # of all Sponsors; (2) Purpose of the Event; (3) Details on Planned Activities; (4) Estimated Number of Attendees; (5) Duration of On-site Time, including set-up and clean-up; (6) Plan for Managing Parking, Traffic, Security of Facilities/Participants, and Grounds/Building/Equipment Clean-up; (7) Plan for Food Service*, inc. health permits & food storage/catering; (8) Proposed Contribution to the Center, if any; (9) Your Liability and Property Damage Insurance Information; and (10) References we can contact about your previous events. (Please provide items #1~#5 with your request for consideration.  All ten items requested above will need to be provided to us in writing prior to final approval of your request.)
______________________________________________________________________________________________________

______________________________________________________________________________________________________

______________________________________________________________________________________________________

______________________________________________________________________________________________________

______________________________________________________________________________________________________

______________________________________________________________________________________________________

______________________________________________________________________________________________________

______________________________________________________________________________________________________

______________________________________________________________________________________________________

Submit this form to the CCCA Regional Office’s Camp & Conference Program Coordinator at least 45 days prior to the event.  While we wish to nurture the Camp-Community relationship, the Christian Church Capital Area reserves the right to deny the use of our grounds, buildings, and facilities. The CCCA may require a refundable Security Deposit against damages or charge a non-refundable Use Fee.  We are an active summer camp center, so coordination of events is critical.  We will contact you about your request as soon as possible. 
Please call us at our Wheaton MD office (301-942-8264) for information and permission from the CCCA Camp Mary Mac Management Committee. You must complete and fax this form to 301-942-8366 to submit the form to the Management Committee.  

(All information requested above must be provided to us in writing prior to consideration of your request.)
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