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CHRISTIAN CHURCH CONFERENCE CENTER

P.O. Box 92, N. 215 Penn. Avenue, Bethany Beach, DE 19930

Confcenterbb@verizon.net

Phone (302) 539-7034  Fax (302) 539-9064

REQUEST TO USE CC-CA FACILITIES FOR FAMILY, COMMUNITY, AND/OR OTHER EVENTS – No Lodging Requested
Name of Group/Company:
_______________________________________________________________________

Address of Group/Company:
_______________________________________________________________________

Group/Company’s Phone #:
_______________________________________________________________________

Name of Contact Person:
_______________________________________________________________________

Address of Contact Person:
_______________________________________________________________________
Contact’s Phone #:
_________________________
Contact’s Fax #:
____________________________
E-Mail of Contact Person:
_______________________________________________________________________
Use of Buildings: 
□ Campbell Hall
□ Chapel
□ Stone House
□ Tabernacle (Dining Hall)

Use of Grounds: 
□ Adjacent to Garfield 
□ Adjacent to Central 
□ Tabernacle lawn

Requested Date(s):
________________________________________________________________

Requested Time of Use:
_____________________________
_____________________________

Arrival Time for Set-Up 

Departure Time After Clean-up
· Alcoholic beverages are not permitted on Conference Center grounds.

· Overnight tent, RV, trailer, vehicle, and open-air camping is prohibited on our property.  This application is for non-overnight use only.
Detailed Explanation of Event:  (Use additional sheets, if necessary.)  Please provide specific information on each of these topics:  (1) Name & Phone # of all Sponsors; (2) Purpose of the Event; (3) Details on Planned Activities; (4) Estimated Number of Attendees; (5) Plan for Grounds/Building/Equipment Set-up & Clean-up; (6) Plan for Managing Parking, Traffic, and Security of Facilities/Participants; (7) Plan for Food Service*, inc. health permits & food storage/catering; (8) Proposed Donation to the Center, if any; (9) Your Liability and Property Damage Insurance Information; and (10) References we can contact about your previous events. 
(Please provide items #1~#5 with your initial request for consideration of the proposed dates.  All ten items requested above will need to be provided to us in writing prior to final approval of your event request.)
______________________________________________________________________________________________________

______________________________________________________________________________________________________

______________________________________________________________________________________________________

______________________________________________________________________________________________________

______________________________________________________________________________________________________

______________________________________________________________________________________________________

______________________________________________________________________________________________________

*The kitchen of our Tabernacle Dining Hall is NOT available for rent due to Delaware Health Dept regulations and our insurance company’s policies.  You must provide for the food handling, storage, refrigeration, cooking, and clean-up.
Please submit this form to the Conference Center Manager at least 45 days prior to the event.  While we wish to nurture the Center-Community relationship, the Christian Church Capital Area reserves the right to deny the use of our grounds, buildings, and facilities.  The CCCA may require a refundable Security Deposit against damages or charge a non-refundable Use Fee.  We are an active conference center, so coordination of events is critical.  Please call us at 302-539-7034 for information and permission from the CCCA Conference Center Management Committee. You must complete and fax this form to 302-539-9064 to submit the form to the Conference Center Manager.  This form can also be emailed to the Manager at:  confcenterbb@verizon.net.  For health, sanitation, and safety reasons, please ask your event participants to leave their pets at home (certified service animals excepted).
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